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	Instructions:
1. This worksheet requires a completed Risk Assessment Worksheet for the job/task.

2. Based upon the Risk Assessment Worksheet enter critical job/task steps which have hazards with a risk ranking of A,B, or C into Column 1.

3. Based upon the Risk Assessment Worksheet enter the hazards which have a risk ranking of A, B, or C for each critical step into Column 2.

4. Review the Hazard Control Measures Guidelines at the end of this worksheet.

5. Identify one or more control measures which will either eliminate or reduce the risk of each hazard and enter the control into Column 3.

6. The completed worksheet with identified control measures is the action plan for developing hazard controls for the job/task.


	Worksheet

	1. Critical Job/Task Step
	2. Hazard
	3. Control measure
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Hazard Control Measures Guidelines
The five basic means of controlling hazards, in their order of preference are:
1. Hazard Elimination

Elimination refers to the elimination of the task, equipment, or material which is the source of the hazard or aggravates the risk that the hazard presents.  

2. Hazard Substitution

Substitution refers to the substitution of a less hazardous procedure, piece of equipment, or substance to reduce the risk the job presents.
3. Engineering Controls

Engineering controls involve the design of physical guards, interlocks, or fail safes to reduce the physical risk presented by equipment and work processes.

4. Administrative Controls
Administrative controls are rules, procedures, or training that allows staff to understand the hazard and work with it safely.  Written instructions are an administrative control.
5. Personal Protective Equipment

Personal protective equipment such as hard hats, goggles, or respirators are intended to provide a level of physical protection to workers in the event that they are working under hazardous conditions. 

The hazard control measures which are most generally the most practicable are engineering controls, administrative controls, and personal protective equipment. In practice effective controls will involve the use of several controls in combination. When deciding how best to control a hazard keep in mind that the intent is to reduce the risk presented by the hazard to an acceptable level. This can include considering the following strategies:
1. Contain the hazard by limiting the work to a particular area or time.
2. Revise the order or method of the task or job to limit hazard exposure.
3. Reduce the exposure to the hazard by reducing the frequency of high risk steps.
4. Add steps which reduce the overall hazard.
5. Add training which targets the critical steps in the job or task.
